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HNOJIOKEHHUE
O NOPAAKE OBPABOTKHU NEPCOHAJIBHBIX TAHHBIX
MYHUIIUNIAJIBHOT0 aBTOHOMHOI0 00111€e00Pa30BaTEJIBLHOI0 YUPeKIeHUs
MYHHIMIAJIbHOTO 00pa3oBanus ropoa Kpacuoaap
cpeaHss 001meodpasoBarebHON MKOJIbI Ne 57 umenu I'eposi CoBerckoro Coro3a
Anexcanapa Hazapenko

1. OO0mue mMoJI0KeHUS

Hacrosimee IlomokeHue o mopsiike oOpaOOTKM TEPCOHANBHBIX JaHHBIX (lanee -
[Tonoxenne) B MAOY COII Ne 57(manmee — YupexaeHue) pa3padOTaHO B COOTBETCTBUHU C
TpynoBeim koznexkcoM Poccuiickoir ®enepaumu, Koncrturyumeit Poccuiickoit ®epepanuu,
I'paxxnanckum koaexkcom Poccuiickoit denepanuu, OeaepanbHbiM 3aKoOHOM OT 27 utois 2006 r.
Ne 149-03 «O06 undopmanmu, WHPOPMAIMOHHBIX TEXHOJIOTHSX M O 3alluTe HH(POpMAILUN,
®enepanbHbiM 3ak0HOM OT 27 wmtona 2006 1. No 152-®3 «O mnepcoHaNbHBIX JTaHHBIX»,
[IpaBunamMu BHYTpPEHHEro TPYAOBOIO paclopsiika YUpeKIEHUS U OIpeAesaeT MOPsSIoK
MOJTy4eHus1, yueTa, 00paboTKH, HAKOIICHUS! U XPAHEHUS [IEPCOHATbHBIX TAHHBIX.

Lenp pazpabotku [lomokeHust - ompeneneHHe Mopsaka OOpabOTKU MEPCOHATBHBIX
JTAHHBIX PAOOTHUKOB YUpPEkKACHUS U MHBIX CYOBEKTOB MEPCOHAIBHBIX JAHHBIX, IEPCOHAIbHbIE
JaHHBIE KOTOPBIX MOJUIC)KAT 00paboTKe, HA OCHOBAaHUM TOJHOMOYHIA OTEpaTropa; oOecreueHue
3alUTHl MpaB U CBOOOJ 4YENOBEKa M Tpa)kJaHWHA, B T.4. paOOTHHUKA YUpeXIEHUs, MpH
00paboTKe ero MepCOHAIbHBIX JAHHBIX, B TOM YHCJIEC 3aIIUTHI MMPAB HAa HEMPUKOCHOBEHHOCTH
YaCTHOM »KU3HU, JUYHYI0 M CEMEHWHYI0 TaiiHy, a Tak)Ke YCTaHOBJIEHHE OTBETCTBEHHOCTH
JOJDKHOCTHBIX JIMI[, HMEIOIIMX JOCTYIl K T[EPCOHAJIbHBIM JIaHHBIM, 32 HEBBIIIOJIHCHHE
TpeOOBaHUIl HOPM, PETYJIHUPYIOMIUX 00pabOTKY U 3aIUTY NEPCOHAIBHBIX JAHHBIX.

IHopsinok BBOAa B AeiicTBUe U u3MeHeHus1 Ilos1oxxenust

Hacrosmee IlonmokeHue M M3MEHEHHs] K HEMY YTBEPKAAIOTCS PYyKOBOJIUTEIEM
VYupexaeHus u BBOAATCS MPUKa3oM. Bee paboTHUKY YUpeKICHHS JOKHBI OBITh 03HAKOMIICHBI
noJ1 pacnucky ¢ [lonoxxeHnem 1 U3MEHEHUSAMHU K HEMY.

OCHOBHbBIE MOHSITHSI H COCTAB MEPCOHAIBHBIX JIAHHBIX PAGOTHHKOB

Jnsa ueneit Hactosmero IlonoxeHus: UCHOMB3YIOTCS CIEAYIOLINE OCHOBHBIC MOHSTHUSA:
MePCOHABHEBIC JaHHBIE pAa0OTHUKA - JIF00ass MHPOPMAIHs, OTHOCSIIASCS K ONPEACTICHHOMY HITH
OIpe/IeNIiEeMOMY Ha OCHOBAaHUHU Takoil MH(popManuu pabOTHUKY, B TOM YHUCIE ero (pamuiusi,
MMs, OTYECTBO, TIOJl, MECSI, JaTra M MECTO POXIEHHUs, aJpec, CEMEWHOe, COLMAIBHOE,
UMYILIECTBEHHOE TIOJIOKEHUE, oOpa3oBaHue, mpodeccus, IOXOIbl, Apyras uHbopMaius,
HeoOXxouMasi paboToAATEINIO B CBSA3U C TPYJOBBIMH OTHOIICHHUSIMU;

e 00paboTka TEPCOHANBHBIX JJAaHHBIX - COOp, CHCTeMaTh3allvs, HAKOIJICHUE, XpaHEHHE,
yTouHeHHe (OOHOBIIEHHE, M3MEHEHHE), HMCIIOJIIb30BaHHE, PACIPOCTpPaHEHHE (B TOM YHUCIE
nepeaayda), o00e3TUYMBaHUE, OJOKMPOBAHUE, YHUYTOXKEHUE TIEPCOHAIBHBIX JaHHBIX
pabOTHUKOB YUpeKICHHS,

¢ KOH(UIEHIMAILHOCTh TEPCOHAJBHBIX JIAHHBIX - oO0s3aTeldbHOE Mg COONIOACHUS
HA3HAYEHHOTO OTBETCTBEHHOIO JIMIA, MOJYYMBIIETO JOCTYH K IEPCOHAIBHBIM JaHHBIM
paboOTHUKOB, TpeOOBaHKUE HE TOMYCKATh MX PacIpOCTpaHEHUs Oe3 corjacusi pabOTHHUKA WIIH
MHOTO 3aKOHHOTO OCHOBAHUS;

® pACTIpPOCTPAHECHHE TMEPCOHANBHBIX JAHHBIX - JCHCTBHUS, HANpPABJICHHBIC HA TIepenavy
MEPCOHAIIBHBIX JTAHHBIX PAOOTHUKOB OMpPEACIEHHOMY KPYTy JIHI] (Iepeaada mepcoHaTbHBIX



JTAaHHBIX ) WK Ha O3HAKOMJICHHE C TIEPCOHALHBIMY JAHHBIMH HEOTPAHUYEHHOTO KpyTa JIHII,
B TOM 9YHUCJIC OOHApOJOBAaHWUE TICPCOHATBHBIX JIAHHBIX pPA0OTHUKOB B  CPEICTBaX
MaccoBoi HWHQOpMAIH, pa3MelIeHHe B  HWHOOPMAIMOHHO-  TEIEKOMMYHHKAIIHOHHBIX

CEeTSIX WJIH MPEJIOCTABICHHUE JTOCTYTA K TIEPCOHAIBLHBIM JIAHHBIM PAOOTHUKOB KaKHM-TTHOO
HHBIM CIIOCO0O0M;
UCTIONb30BAaHUE TICPCOHANBHBIX JAaHHBIX - JCHCTBHS (OmMEepaluu) ¢ IepCOHATHHBIMU
JTAHHBIMHU, COBEPIIIAEMbIC JOJKHOCTHBIM JIMIIOM YUPESKICHUS B IEIAX MPUHATHS pPEIICHUN
WIH COBEPIICHUS WHBIX JICUCTBUH, TMOPOXKIAIONINX FOPUIUYCCKHEC TIOCTCACTBHS B
OTHOIIICHUU PAO0OTHUKOB JTUOO MHBIM O00pa30M 3aTpardBaroIMX HMX IpaBa U CBOOOIBI MJIU
mpaBa v CBOOOBI APYTUX JTUIL;
OJIOKUPOBaHWE TIEPCOHABHBIX JaHHBIX - BPEMEHHOE TIPeKpaIieHne coopa, CHCTeMaTH3aIlnH,
HAKOTUICHHUS, WCIONB30BaHUs, PACIPOCTPAHEHUS TMEPCOHATBHBIX MAHHBIX PAOOTHUKOB, B
TOM YHUCJIC UX TepPeIavn;
YHUUYTOXKEHUE TEPCOHAIBHBIX JAHHBIX - JCHCTBHS, B PE3yJbTaTe KOTOPBIX HEBO3MOMHO
BOCCTAHOBUTh COJICpP)KAaHHWE TIEPCOHANBHBIX JaHHBIX B HWHPOPMAIMOHHON CHCTEMe
MEPCOHAIBHBIX JaHHBIX pPAa0OTHUKOB WM B PE3yJIbTaTe KOTOPBIX YHHYTOXKAIOTCS
MaTepuaIbHbIC HOCUTENH MePCOHATBHBIX JAHHBIX PA0OOTHUKOB;
00e3TMIMBAHKIE MEPCOHAIBHBIX JTaHHBIX - JICHCTBUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
OTpEeACTUTh MPUHAICKHOCTh IEPCOHAIBHBIX JAaHHBIX KOHKPETHOMY PaOOTHHUKY;
OOIIeIOCTYITHBIC ~ MEepPCOHAJbHBIC  JaHHBIE -  TMEPCOHANbHBIC  JaHHBIC,  JIOCTYII
HEOTPAaHMYCHHOIO Kpyra JIMII K KOTOPBIM MPEAOCTaBJICH C corjacus paOOTHHKAa WM Ha
KOTOpBIC B COOTBETCTBUU C (peiepalibHBIMHU 3aKOHAMH HE PaclpoCTpaHseTcss TpeboBaHUe
cobmoneHnss KOH(UICHIINATLHOCTH; HWH(pOpManus - CBeAeHHUS (COOOIIEHHUs, JTaHHBIC)
HE3aBUCHUMO OT ()OPMBI UX TPEACTABIICHUS;
JIOKYMEHTHUPOBaHHAsT HPOpMAIHs - 3a(DUKCHPOBaHHASI Ha MaTePUATBHOM HOCHUTEIIC IyTeM
JIOKYMEHTUPOBaHUs WH(GOpMAIMsS C PEKBU3UTAMU, TMO3BOJSIONIMMH OMPEIEIUTh TaKyIO
HHGOPMAITUIO WM €€ MaTepUaTbHBI HOCHTEIb.

B coctaB nepcoHaIbHBIX TaHHBIX PAOOTHUKOB Y UPEKACHUS BXOJIAT JOKYMEHTHI,

coJieprkanire HH(HOPMAIIHIO O TACTIOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOLIEHUH K BOMHCKON
0053aHHOCTH, CEMEWHOM IOJIOKEHUH, MECTE JKUTEILCTBA, COCTOSIHUU 370POBBS, a TAKXKE O
MPEbIIYIINX MECTax UX padOoTHI.

2. KoMmiekc JOKYMEHTOB, CONPOBOXIAWIMNNA mnpouecc o¢GopMieHUs] TPYAOBBIX

OTHOLIEHHMI pa0OTHUKA B Y4YpesKACHHH IIPH ero npueme, rnepeso/jie U yBoJIbHEHUHU
WNudopmanus, npencrapisemMas pabOTHUKOM MpH MOCTYIUIEHUH Ha paboTy B

VYupexnenue, 10JKHA UMETh JOKYMEHTalbHYI0 (popmy. IIpu 3akiitoueHuu Tpya0BOro 10roBopa
B COOTBETCTBUHU cO CT. 65 Tpynosoro koaekca Poccuiickoit denepannu nuio, MoCTynarolee Ha
paloTy, IpeabsBIIsAeT pabOTOAATEINIO:

NacropT WIN UHOM JTOKYMEHT, YAOCTOBEPSIOIIUI INYHOCTh, a TAKXKE KOIUU CBUAETEIILCTB O
rOCy/IapCTBEHHOM PETUCTPALIMU aKTOB IPAKIAHCKOTO COCTOSIHUS;
TPYAOBYIO KHIKKY, 3a HMCKIIOYEHHEM CIIyyaeB, KOIJa TPYJIOBOM JOTOBOP 3aKIHOUYACTCS
BIIEpBbIE WJIM pPabOTHHUK TMOCTYNaeT Ha pabOTy Ha YCIOBUSIX COBMECTHUTENBCTBA, JHOO
TpyJOBasi KHIKKAa y paOOTHHKA OTCYTCTBYET B CBSI3M C €€ yTpaTod WIH N0 JAPYTruM
NpUYMHAM;
CTPaxoBO€ CBUJETEIbCTBO TOCYAAPCTBEHHOTO IIEHCUMOHHOIO CTPaxOBaHMs, CTPaxoBOU
MEIUIUHCKUH MOJIUC 00543aTeIbHOT0 MEUIIMHCKOTO CTPAaXOBaHUs IPaX/iaH;
JIOKYMEHTbI BOMHCKOT'O ydeTa - Ui BOCHHOOOSI3aHHBIX W JIMI, MOJAJIEKAIIUX BOUHCKOMY
y4eTy; JOKyMEHTbl 00 oOpa3oBaHHH, MpOo(ecCHOHATBbHON MepenoAroToBKe, MOBBIIICHUN
KBaJTM(UKALUY, CTaKUPOBKU, IPHUCBOCHUU YYEHOW CTENEeHM, YYEHOro 3BaHMs (eciu
TaKOBbI€ UMEIOTCSA);
CBUJIETEJICTBO O MOCTAHOBKE HA Y4€T B HAJOrOBOM OpraHe (pM3MUECKOro JIMIa MO MECTY
JKUTEIBCTBA Ha Tepputopun Poccuiickoit denepanuu.

ITpu opopmiennn paboTHUKA B YUpEKJEHUN PAOOTHUKOM OTJela KaipoB



3anoHsoTCes yHuuuupoBanubie popmel T-1 u T-2 «Jlnunas kapTouka pabOTHHKAY, B
KOTOPOM OTpa)karoTcsl CIEAYIONIME aHKETHbIE U Onorpaduieckue 1aHHble pabOTHHKA!
e o60mue cBeaenus (@.M.0. paboTHUKa, AaTa POKACHUSA, MECTO POXKICHUS, TPAXKIAHCTBO,
oOpa3zoBanue, mpodeccus, CTaxx paboThl, COCTOSIHHE B Opake, MacropTHBIC JaHHEIC),
CBEJICHUS] O BOMHCKOM yYeTe;

JaHHBIE O MIpHeMe Ha padoTy;

B nanpHeiiem B TMYHYIO KAPTOUKY BHOCSTCS:

CBEJICHMSI O TIEPEBO/IAX Ha JIPYTryIo padboTy;

cBelleHns 00 aTTeCTallH;

CBEJICHHSI O TIOBBIIIICHUH KBAJIU(UKAIINH;

CBE/ICHUS O MPO(PECCHOHANBHOM MepernoroToBKe;

CBEJICHUS O Harpajax (MOOIIPEHUsIX ), TOYETHBIX 3BAaHUSX; CBEJECHUS 00 OTITyCKaX;
CBEJICHUS O COITMAIIBHBIX TapaHTHSX;

CBEJICHHSI O MECTE JKUTEIIbCTBA U KOHTAKTHBIX TeJle(OHaX.

B otnene kaapoB YupexIeHUs CO31al0TCS U XPAHATCS CIAEAYIOIIME TPYIIIbI
JOKYMEHTOB, COJIep Kalllue JaHHbIe O paOOTHUKAX B €AMHUYHOM WIJIM CBOJHOM BHUJIE.

JIOKyMEHTBI, cofiepkKaliie NepCoHaIbHbIEC TaHHbIE PA0OTHUKOB (KOMILJIEKCHI
JOKYMEHTOB, COIPOBOKIAIOIIIE Mpoiiecc 0POPMIICHUS TPYAOBBIX OTHOIICHHI TP MpUEMe Ha
paboty, epeBoie, yBOJIbHEHHH; KOMIUIEKC MaTEPHUaIOB IO aHKETUPOBAHUIO, TECTHPOBAHUIO;
MIPOBEJICHUIO COOECEeIOBAaHUM C KaHAUIATOM Ha JAOKHOCTD; MOAJIMHHUKY U KOTIHH MPUKA30B IO
JMYHOMY COCTaBY; JIMYHBIC JIeJIa U TPYIOBbIE KHIDKKU PaOOTHHUKOB; JIea, COIEepIKaIlne
OCHOBaHUS K PUKa3y M0 JIMYHOMY COCTaBy; Jieja, COJIeprKalllie MaTepralibl aTTeCTallluu
pabOTHUKOB; CITY’KEOHBIX pacclieIOBaHHIA; CIIPaBOYHO-UH(GOPMAIIMOHHBIN OaHK TaHHBIX O
nepcoHay (KapTOTEeKH, KypHabl); MOUIMHHUKYA U KOITUHM OTYETHBIX, aHATUTHUYECKUX U
CIPaBOYHBIX MAaTEPHAJIOB, NIEPEAABAEMBIX PYKOBOACTBY Y UpPEXKICHHS, PYKOBOIUTEISIM
CTPYKTYPHBIX TIOJpa3/AeTCHUI; KOMIMU OTUETOB, HAMIPABIISIEMbIX B TOCYAapCTBEHHBIE OPTaHbI
CTaTUCTHUKH, HAJIOTOBBIE MHCIICKIINH, BBIIIECTOSIIINE OPTaHbl YIIPABICHHUS U IPYTHE
YUPEIKICHUS ).

JIOKyMeHTaIHs 110 OpTaHu3alud paboOThl CTPYKTYPHBIX MO/Ipa3AeeHUi (TI0JI0KEHUS O
CTPYKTYPHBIX TOJpa3AeIeHUSIX, JOKHOCTHBIE HHCTPYKIIUN paOOTHUKOB, IPUKA3BI,
pacropshKeHuUs1, YKa3aHUsl pyKOBOZICTBA YUPEKACHNUS); TOKYMEHTHI 110 TIAHUPOBAHUIO, YUETY,
aHaJIM3y ¥ OTYETHOCTH B YACTH PabOTHI C IEPCOHATIOM Y UpEKICHHUS.

3. Coop, o0paGoTka, 3alIMTA MEPCOHAJBHBLIX [AHHBIX, MOPAIOK O00pPadOTKH M
XpPaHeHHUs MePCOHAIBHBIX JAHHBIX
3.1. Tlopsaaok mory4yeHHsI NePCOHAIBHBIX JAHHBIX

Bce nepconanbHble naHHbIe pabOTHHKA YUpeKIEHUS CleAyeT Moay4yaTh Y HETO CaMoro.
Ecnu nmepcoHanpHbIe JaHHBIE pAOOTHUKA BO3MOKHO MOJYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHHK JOKEH OBITH YBEIOMIIEH 00 3TOM 3apaHee U OT Hero JOJHKHO OBITh MOTYYeHO
MCbMEHHOE cornacue. JloKHOCTHOE JIMLO paboToiaTelNs TOJKHO COOOIINUTh PAOOTHUKY
VYupexaeHus o 1emsax, MpearnoiaraéMbIX HCTOUHUKAX U CIIOCO0aX MOJyYeHUS MTePCOHATBHBIX
JAHHBIX, & TAKKE O XapaKTepe MOAJISKAIINX TTOTyYeHHIO TIEPCOHATBHBIX TAHHBIX U
MOCNEACTBHIX 0TKa3a paOOTHHKA JIaTh MUCbMEHHOE COTJIache Ha UX MOJy4YeHHeE.

PaboTonarens He MMeeT MpaBa MoyTydaTh 1 00padaThIBaTh MEPCOHATBHBIE TaHHBIE
paboTHUKA YUpeKIEHUS O €ro PacoBOil, HAIMOHATBFHON MPUHAIIEKHOCTH, MTOTUTHIECKIX
B3IJISA1aX, PEITMTHO3HBIX HIH QHIOCOPCKUX YOSKICHUSAX, COCTOSIHUN 37I0POBbsI, HHTUMHOMN
XKU3HU. B ciiydasx, HEMOCPeICTBEHHO CBA3AHHBIX C BOPOCAMH TPYIOBBIX OTHOILICHUH, B
cooTBeTcTBUH cO cT. 24 Koncturynuu Poccuiickoit denepaunn padboTogaTens BlipaBe MoIydarhb
1 00pabaThIBaTh JaHHBIE O YACTHOM >KM3HH PAaOOTHUKA TOJIBKO C €r0 MUCEMEHHOTO COTJIacHsl.

[IpenocraBiieHne conckaTeneM JODKHOCTH MEPCOHATBHBIX JAHHBIX /10 3aKITI0OUCHHS
TPYJOBOTO JOTOBOpA (pe3toMe U T.1. UHGOPMAIIMN) CYUTAETCS, B COOTBETCTBUU C [ pakgaHCKUM
Konexkcom Poccuiickoit deneparuu (cT. 158), MOTYaNUBBIM cOrIacHeM (KOHKITIOJIEHTHBIM
JeficTBHEM), TIOpa3yMeBaeT coriacue cyObekTa Ha 00paboTKy ero nepCcoHaNbHbBIX JAHHBIX U HE



TpeOyeT HaTu4uus JOTOJIHUTEIHPHOTO MTUCHMEHHOTO COTIIACHS.
3.2. Tlopsiaok 00padboTKH, Nepeaayu U XPaHEHHs MEePCOHATbHBIX JTaHHBIX
O0paboTka yKa3aHHBIX MIEPCOHAIBHBIX JaHHBIX pAaOOTHUKOB paboToAaTeIeM BO3MOXKHA
TOJIBKO C MUCbMEHHOTO UX corjiacus Ju00 06e3 X COracus B CIEIYIONIHNX CIyqasX:

l. CyObEKT MEepCOHAJbHBIX MaHHBIX Jajl CorJlache B IHMCbMEHHOH ¢opme Ha
00pabOTKy CBOMX MEPCOHATbHBIX JTAHHBIX;

2. NepCOHAIbHbIE JAaHHBIE SBIISIOTCS OOIIEIOCTYITHBIMU;

3. MEPCOHAIBHBIE JIaHHBIE OTHOCATCS K COCTOSIHUIO 3/I0pOBbS  CyObEKTa

NEPCOHANBHBIX JTAHHBIX M MX 00paboTKa HEOOXOaMMa NSl 3aIUTHI €r0 JKU3HU, 3J0POBbS HIIU
MHBIX JKU3HEHHO Ba)XHBIX WMHTEPECOB JMOO >KU3HHU, 370POBbSI WJIM HHBIX KHU3HEHHO Ba)KHBIX
MHTEPECOB JPYTHX JIUL, U TIOTYUYEHUE COTilacus CyObeKTa NepCOHANbHBIX JAHHBIX HEBO3MOXKHO;

4. o0paboTka MIePCOHAITLHBIX JTAHHBIX ~ OCYIIECTBIIAETCS B  MEIUKO-
NpopUIAKTHUECKUX LESIX, B LEISIX YCTAaHOBJICHUS MEIUIMHCKOTO JMarHo3a, OKazaHUs
MEIUIMHCKUX U MEIUKO - COLMAJBHBIX YCIYT MPHU YCIOBUH, 4TO 00pabOTKa MEepCOHANbHBIX
JAHHBIX  OCYLIECTBJSIETCA  JIMLOM, THPO(PECCHOHANBHO  3aHUMAIOMIMMCS  MEIUIIMHCKON
NESTETPHOCThIO U OOSI3aHHBIM B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit deneparum
COXpaHATh BpaueOHYIO TaifHY;

5. 0o0pa0oTKa TEepCOHANBHBIX JMJAHHBIX WIEHOB (YYaCTHHUKOB) OOIIECTBEHHOTO
OOBbEIUHEHUSI WIM  PEIUTHMO3HOW  OpraHu3alyd  OCYLIECTBIISIETCS  COOTBETCTBYIOIIMMHU
OOIIECTBEHHBIM OOBEIMHEHUEM WM PEIUTHMO3HOM oOpraHusanued, AeWCTBYIOUIMMH B
COOTBETCTBUM C 3aKOHOJATelbcTBOM Poccuiickoit ®denepanuu, Uisl JOCTUKEHHS 3aKOHHBIX
Lenei, TMpeayCMOTPEHHBIX UX YUYPEOUTENbHBIMH JOKYMEHTaMM, TPH yCIOBUH, YTO
NepCOHaNbHbIE JaHHbIE HEe OYIyT paclpocTpaHsAThCs 0e3 coriacus B NMUCBMEHHOW (opme
CyOBEKTOB MEPCOHATIBHBIX TaHHBIX;

6. 00paboTKa MEepCOHAJBHBIX JAHHBIX HEOOXOAMMa B CBSI3M C OCYLIECTBICHHEM
MIPaBOCY 1A,
7. 00paboTKa NEepCOHANbHBIX JAHHBIX OCYILECTBIISIETCS B COOTBETCTBHHM C

3aKoHOIaTeIbCTBOM Poccuiickoit ®deaepanmnu o 06€30MaCHOCTH, 00 OMEPATUBHO-PO3BICKHOM

NESATENbHOCTH, a TaKK€ B COOTBETCTBHUHM C YTIOJIOBHO-MCIOJHUTENBHBIM 3aKOHOIATEIbCTBOM

Poccuiickoit ®enepanuu. PabGoromarens BmpaBe o00pabaThiBaTh TEPCOHAIBHBIC JTaHHBIE

PabOTHUKOB TOJBHKO C UX MUCbMEHHOTO COTJIACHSI.

[TuceMenHoe cornacue paboTHHKA Ha 00pabOTKy CBOMX MEPCOHATBHBIX JAHHBIX JOJKHO

BKJIIOUYATh B ceOs:

o q)aMI/IJII/IIO, nMmsd, OT4YCCTBO, aapecC cy61)eKTa NEPCOHANIBHBIX JaHHBLIX, HOMCP OCHOBHOI'O
JIOKYMEHTA, yJOCTOBEPSIOLIET0 €ro JWYHOCTh, CBEACHHMS O JaTe BbIAAYM YKa3aHHOTO
JOKYMCHTA U BbIJABIICM €0 OpPraHe;

e HauMmeHoBaHue ((ammiIMio, UMs, OTUYECTBO) M aapec OImepaTopa, MOITYYaIolIero COTIACHE
cyOBeKTa epCOHANBHBIX JaHHBIX;

e 11e7b 00pabOTKM MEPCOHATIBHBIX IaHHBIX;

® TIEpEUCHb MEPCOHANBHBIX JaHHBIX, Ha 00paOOTKY KOTOPBIX JAaeTCs corjiacue cyObekTa
MEPCOHAIBHBIX JTaHHBIX;

® TICPCUCHb I[CﬁCTBI/IfI C TCpCOHAJIbHBIMU JaHHBIMH, Ha COBCPHICHHUC KOTOPBIX HOAaCTCA
coriacue, oOIlIee OMHCAHHE HCIOJNB3YEMbIX  OINEpPaTopoM  CIoco0oB  00pabOTKU
NEPCOHATbHBIX JAHHBIX;

® CpOK, B TEUEHHE KOTOPOTO JIEHCTBYET COTIIACHUE, a TAKKE TIOPSIOK €ro OT3hIBA.

Cornacue paboTHHKA HE TPeOyeTCs B CIEAYIOMIUX CIydasx:

e 00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBIACTCS HAa OCHOBAaHUU (PeepaTbHOTO 3aKOHA,
YCTaHABIMBAIOLIETO €€ IIeNlb, YCJOBHS TMOMY4YeHHs] TEpPCOHAJIbHBIX JAaHHBIX W KPYT
CyOBEKTOB, TNEpCOHANBHBIE JAaHHbIE KOTOPBIX TMOJUIe’)KaT 00pabOTKe, a Takke
OTIPECIISIONIETO TOTHOMOYHSI pabOTOIaTENS;

e 00paboTka TEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B IIENAX HCIOIHEHHUS TPYIOBOTO
JIOTOBOPA, OHOU U3 CTOPOH KOTOPOTO SBJSIETCS CYyOBEKT MEPCOHATBHBIX JaHHBIX;



00paboTKa TEPCOHANBHBIX JAHHBIX OCYIIECTBISACTCS JUIS CTAaTUCTHYECKUX WM HHBIX
HAYYHBIX TeJIeH TIPU YCIIOBUU 00513aTEIBHOTO 00€3TMIHBAHMSI IEPCOHATBHBIX JIAHHBIX;
00paboTKa MEepPCOHATBHBIX JAHHBIX HEOOXOJAMMa /IS 3aIIUTHl KU3HH, 37J0POBbS WM HHBIX
JKU3HEHHO BaKHBIX UHTEPECOB paOOTHUKA, €CIIU MOTyUYEHUE €T0 COTTIACUsl HEBO3MOXKHO.
Takum oOpa3om, B cooTBeTCTBHH CO CT. 86, T71. 14 TK P® B nensax oGecrieueHus mpas u

cB00O/I YenoBeka 1 rpaxkaanuHa PaboTonaTens 1 ero npecTaBuTenu npu oOpaboTke
MEPCOHAJILHBIX TAHHBIX PA0OTHHKA JOJIKHBI COOTIOAATH CICTYIONINE O0ITHe TPeOOBAHNS:

00paboTKa MEepCOHANBHBIX JAHHBIX MOXKET OCYIIECTBISATHCS HWCKIIOYUTEIBHO B IEJAX
obecrieueHnst COOIOJICHHSI 3aKOHOB M MHBIX HOPMATHBHBIX TPABOBBIX aKTOB, COJCHCTBUS
pabOTHHKAM B TPYJIOYCTPOMCTBE, OOYYCHHUH M TPOIBMIKEHHUHU IO CIIyXk)Oe, 0OeCreUeHHS
JUYHON O0€30MacHOCTH Pa0OTHUKOB, KOHTPOJSI KOJHMYECTBA W KAueCTBA BBHITIOTHSIEMOU
paboTHI M 00ECTIEYCHUSI COXPAHHOCTH UMYIIIECTBA;
Ipu OMpeJeNiecHnd o0beMa W COJepXKaHUs, 00padaThIBaeMBIX TMEPCOHANBHBIX JIaHHBIX
PaGoTtonmarens momkeH pykoBoacTBoBaThes Koncturymmeint Poccmiickoit ®eneparum,
TpynoBeM kosiekcoMm Poccuiickoit @eneparyivi 1 UHBIMH (DeiepaTbHBIMUA 3aKOHAMU;
MIpU TPUHATHU PEIICHUM, 3aTparuBarouuxSuHTepecsl padboTHuka, Paboronarens He UMeeT
MpaBa OCHOBBIBATHCSI HA MEPCOHAIIBHBIX JTAHHBIX PaOOTHHUKA, MOJYYECHHBIX UCKIIOUNUTEIBHO
B pe3yJIbTaTe UX aBTOMATU3UPOBAHHON 00PaOOTKHU HIIM DJIEKTPOHHOTO TIOTyYSHUS;
3alyTa MEPCOHANTBHBIX JAHHBIX PaOOTHUKAa OT HEMPABOMEPHOTO WX HCIIOJIB30BAHUS WM
yTpaTel obecrnieunBaeTcsi Paboromarenem 3a c4eT ero CpeACTB B MOPSIKE, YCTAHOBICHHOM
(benepabHBIM 3aKOHOM;
pabOTHUKM W WX TPEACTABUTEIN JOJDKHBI OBITh O03HAKOMJICHBI TIOJI PACIUCKYy C
JIOKyMEHTaMU YUpPEKJICHHs, YCTAaHABIMBAIOIIMMHU TOPSIOK OO0pabOTKH TMepCOHATBHBIX
JIaHHBIX PAOOTHUKOB, a TaK)Ke 00 MX MpaBax U 00s3aHHOCTSIX B 3TOH 00J1aCTH;

BO BCEX CJIy4asiX OTKa3 pabOTHUKA OT CBOMX MPAB Ha COXPAHEHUE U 3AIIUTY TalHBI
HEJCHCTBUTEICH.

4. Ilepenaya u xpaHeHHe MEPCOHATbHBIX JAHHBIX

[Tpu nepenayue nepcoHaIBHBIX JaHHBIX paOOoTHHKA PaboTomaTenb T0KEeH COOI0IaTh

cienyromye TpeOoBaHus:

HE COoO00IlaTh MEepCcOHANbHbIE JaHHbIE PaOOTHHMKA TpeThed CTOpoHE Oe3 MHCHbMEHHOTO
coryiacusi pabOTHHKA, 3a HCKIIOYEHHEM CIIyyaeB, KOTJa 93TO HEOOXOJUMO B IIEJsAX
NpeIyNpexaIeHnus yIrpo3bl >KU3HM U 3JI0pOBbIO pabOTHUKA, a TaKXke B CIydasx,
YCTaHOBJICHHBIX (pe/iepalIbHbIM 3aKOHOM;

HE coo0IaTh NEpCOHAJIbHbIE JaHHbIE pAa0OTHMKA B KOMMEpPYECKMX Lendax 0e3 ero
MUCHMEHHOTO COTJIacHsl.

OpenynpenTh IUIa, MOJYYHBIIUX TEPCOHANbHBIC TaHHBIE PAOOTHHKA, O TOM, YTO OTH
JaHHBbIE MOTYT OBITh MCIOJB30BaHbl JIMIIb B ILENAX, AJS KOTOPHIX OHU COOOIIEHBI, U
TpeOOBaTh OT 3TUX JIMIl MOJATBEPXKAECHUS TOTO, YTO 3TO MpaBuio coOmroxeHo. Jluma,
MOJTYYMBIITHE TIEPCOHANIbHBIC TaHHBIE PA0OTHHUKA, 00sI3aHbI COOJIIOIATh PEKUM CEKPETHOCTH
(xon¢punentmansHoctH). JlanHoe IlonmoxeHue He pacmpocTpaHsercs Ha OOMeH
MEPCOHAIBHBIMU JTaHHBIMU PaOOTHUKOB B TMOPSIKE, YCTAaHOBJICHHOM (eaepaibHbIMU
3aKOHAMU;

OCYUIECTBIIATh NE€peavy NEpCOHAIBHBIX JaHHBIX paOOTHUKOB B Ipelenax YUpeKIeHHs B
COOTBETCTBUH ¢ HacTosmuM [lonoxxenuem;

paspemiaTth JOCTYyH K TIEPCOHAIBHBIM JaHHBIM pPAOOTHUKOB TOJIBKO  CHENHAIBHO
YIOJHOMOYEHHBIM JIMI[aM, MPH 3TOM YyKa3aHHbIEC JIMLA JOJDKHBI MMETh NPaBO IMOJIy4aTh
TOJIKO T€ IMEpPCOHATbHBIE JaHHBIE PAaOOTHHKA, KOTOPbIE HEOOXOMWMBI ISl BBITTOTHEHUS
KOHKPETHON (hyHKIIUY;

HE 3ampaniuBaTh UHPOPMAIMIO O COCTOSHHUH 3J0POBbsl paOOTHHKA, 32 MCKIIOUEHHEM TeX
CBEJICHUM, KOTOpBIE OTHOCATCS K BONPOCY O BO3MOKHOCTH BBINOJHEHUS pPaOOTHUKOM

TPYI0BOH (QYHKIUY;



nepeaaBaTh NEepCOHANbHbIE JaHHble pa0OTHUKA MPEICTABUTENSIM PAaOOTHHKOB B IMOPSIKE,
yCTaHOBJIIEHHOM TpynoBbiM KkonekcoMm Poccuiickoir ®Penepanyu, M OrpaHUYMBATL 3Ty
MH(POPMALIUIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMU PaOOTHHKA, KOTOpPbIE HEOOXOIUMBI
JUTSL BBITIOJTHEHHS YKA3aHHBIMH MPEICTABUTEISIMUA UX (DYHKITHH.

XpaHeHHe U UCNI0JIb30BaHHe NIePCOHAIBLHBIX JAHHBIX:

[lepconanbHbIe TaHHbIE pAOOTHUKOB 00pabaTHIBAIOTCS U XPAHATCS B OT/IENE KapOB,

MNEPCOHAJIBHBIC JTaHHBIC YHAIIUXCA O6pa6aTbIBaIOTC$I H XpaHATCA B KaHOCIISIPUU U B
MNpECAHAa3HAYCHHBIX IJId 3TOT'O 3JIEMCHTAaX I/IH(l)OpMaIII/IOHHBIX CHUCTEM.

HepCOHaJ'ILHBIe JaHHBIC pa6OTHI/IKOB H ydalquxcss MOT'YT OBITE IMOJIYYCHBI, ITPOXOAUTH

JaJIbHENITYI0 00pabOTKy U MepeIaBaTbcs Ha XpaHEHUE KaK Ha OyMa)KHbIX HOCUTENSX, TaK U B
3JIEKTPOHHOM BH/JIE€ — B JIOKAJIbHOM KOMITBIOTEPHOW CETH U B CIIEHUATIBHBIX KOMIIBIOTEPHBIX
Iporpammax.

HpI/I MOJYYCHHH IICPCOHAJIBHBIX TAHHBIX HC OT pa6OTHI/IKa (33 HCKIOYCHUEM CJIYYacCB,

€CJIM IEPCOHAJIbHBIE TaHHBIE OBLIIN MPEAOCTaBICHbI padOTOIAaTENI0 HA OCHOBAHUN
(benepanbHOro 3aKOHA WIIH €CJIH MePCOHANBHBIE TaHHBIE SBIISIOTCS 0OIEAOCTYTHBIMH)
paboToaTens 10 Hayama 0OpabOTKH TaKMX MEPCOHAIBHBIX JaHHBIX 0053aH NPEJOCTABUTh
paboOTHHKY CIEAYIOUTYI0 HHPOPMAIIHIO:

® HaMMCHOBAHUC ((baMI/IHI/Iﬂ, nms, OT‘-IGCTBO) " agpecC oneparopa Uim €ro nNpeacTaBuTECIIA;
® TIICIIb 06pa6OTKH NEPCOHATIBHBIX JAaHHBIX W €€ IMPAaBOBOC OCHOBAHUEC, IMPCAIIOJIaracMbIC

10JI30BATENH MIEPCOHAIBHBIX JaHHBIX;
yCTaHOBJIEHHbIE HacTosAMM DeiepaabHbIM 3aKOHOM MpaBa CyOBbEKTa MEPCOHATBHBIX

JaHHBbIX.

5. JlocTyn K nmepcoHAJbHBIM JAHHBIM PA0OTHUKOB
[IpaBo nmoctymna K MEePCOHAIBHBIM JAaHHBIM paOOTHUKOB UMEIOT:

JTUPEKTOP YUpexKIeHNUS;
COTPYJIHUKHU OTJIeNa KaJIpoB;
COTPYAHUKU OyXTalaTepHHU.

PaGoTHuk YupexaeHus uMeeT mpaBo:
MoJIy4aTh JIOCTYN K CBOMM IE€PCOHAJIBHBIM JAaHHBIM M O3HAKOMJICHHE C HUMH, BKIIIOUAs
paBo Ha 0€3BO3ME3/IHOE MOJIyYeHHE KOMWIA JTF0OO0H 3amucH, cofepsKallei mepcoHallbHbIe
JTaHHBIe paboTHWKA; TpeboBaTh OT PabGorojmaTtens yTOYHEHUWS, WCKIIOYCHHUS WA
WCIPABIICHUS  HEMOJHBIX, HEBEPHBIX, YCTapeBIIHWX, HEJAOCTOBEPHBIX, HE3aAKOHHO
MOJTyYCHHBIX WM HE SBISIONMX HEOOXOAMMBIMHU it PabGoTomaTens mepcoHaIbHBIX
JTAHHBIX;

nosrydats ot Paboronarens:

CBCICHUA O JIMIAaX, KOTOPBIC UMCIOT JOCTYII K IIEPCOHAJIbHBIM JaHHBIM HUJIM KOTOPBIM MOXKECT
OBITh MPEJOCTABJICH TaKOK JOCTYII,
NEpCUCHDb O6pa6aTI)IBa€MI>IX NEPCOHAJIBHBIX MNAHHBIX W HMCTOYHUK HUX IIOJTYYCHHA; CPOKH
00pabOTKN IEPCOHANBHBIX JIAHHBIX, B TOM YHCIIC CPOKU UX XPAHCHUS,
CBEJICHHSI O TOM, KaKHe FOPUIUYECKHE MOCIEICTBUS i1 CyOheKTa MepPCOHAIBHBIX TaHHBIX
MOKET MOBJIEYh 32 CO00M 00pabOTKa ero MepCcOHAIbHBIX TaHHBIX;
TpeOoBaTh Wu3BelieHUs PaboromateneM BceX JMI,, KOTOPBHIM paHee OBbLIM COOOIICHBI
HCBCPHBIC WJIM HCMOJHBIC TICPCOHAIBHBIC JTaHHBIC, 000 Bcex MPOU3BCACHHBIX B HHUX
UCKJTFOUCHHSIX, UCTIPABIICHUSX WITU JTOTIOJTHECHHSIX
00’kaI0BaTh B YIOJIHOMOYEHHBIN OpraH Mo 3alluTe MpaB CyObEKTOB MEPCOHANBHBIX TAHHBIX
WM B Cy/e0HOM TOpsJIKE HEMpaBOMEpHBIE NeUCTBUS win Oe3neiicTBust PaboTomarens npu
00paboTKe U 3alIUTe €ro MePCOHANBHBIX JAHHBIX;
KOMUpOBAaTb W ACJIaTb BBIIHMCKU TCPCOHAJIBHBIX OAaHHBIX pa6OTHI/IKa pa3pemacTca
UCKJTFOUYUTEIFHO B CIY)KEOHBIX IIETSX C NMUCBMEHHOTO pa3pelicHUs HadallbHUKA OTAesa
KaJ[poOB

[Tepenaua nHpOpMAIMK TPETHEH CTOPOHE BO3MOYKHA TOJIBKO MPU THCHMEHHOM



coryiacu pabOTHUKOB.
OTBeTCTBEHHOCTH 32 HapyllleHHe HOPM, PeryJIMpPYIOIIMX 00padoTKy M 3alIUTY
NEePCOHATBHBIX JAHHbIX
PaGoTHuku YupexaeHus, BUHOBHbIE B HAPYIIEHUH HOPM, PETYIUPYIOLINX MOJTyUYeHHeE,
00paboTKy M 3alIUTY MEPCOHATBHBIX JAHHBIX pAOOTHHUKA, HECYT TUCIUIUTMHAPHYIO
aAMUHUCTPATUBHYIO, TPAXKAAHCKO-TIPABOBYIO WJIH YTOJIOBHYI OTBETCTBEHHOCTh B COOTBETCTBUH
¢ (penepanbHBIMU 3aKOHAMHU.
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